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Part 1 

Group Profile 

 

This group is composed of 8 native speakers of Brazilian Portuguese. They are all young adults, aged 18-22. 

They are advanced learners pursuing the Cambridge CPE. The course is a F2F exams preparation one with 

two lessons per Saturday. Six students are at college (Law and Computer Science) and two are sitting the 

national exams to enter college. Despite their personal agendas, they’re interested and committed. 

 

Objectives 

 

By the end of this conference learners will have practised CPE Paper 3, Part 5 (summary writing task) by: 

 

o discussing the qualities of a good summary (E1) 

o learning  the do’s and don’ts of the exam task (E2) 

o analysing sample summaries with a step-by-step plan;  (E3) 

o having exam task practice followed by reflection (E4) 

 

Materials 

 

o Moodle 

o CPE handbook and exam task  

o Websites on summary writing 

o Video (spark) 

 

 

Anticipated problems 

 

Technology cannot be a hindrance for participants. A careful and balanced selection of group members 

based on their IT skills will be the first step. Owing to that, an online survey   

(http://cpeonlinemodule.questionpro.com) will be required beforehand. The results will help in the 

group division according to IT competence. 

Despite being digital natives, some students might not be comfortable using cyberspace with an 

educational purpose. In this case, I should intervene offering guidance and support. Should technical 



difficulties arise, swimmers will be required to help. I will also be on standby in case extra help is 

required. Personal agendas may be another problem, so bigger deadlines were set to allow them to 

participate. 

 

 

Activities: 

 

Total Conference time: 2 weeks 

Total Learning time: 4 hours  

 

 

 

E-tivity 1 
 

Post 1 (Individually)  

Learner: read two websites about writing summaries and post 3 qualities of good summaries.  

                                            

Post 2 (Individually) 

Learner: respond to another learner’s post and comment on what they find especially difficult. Add journal 

entry. 

 

Tutor: open and organise conference; weave and summarise forum. 

                                             

               

 

 

 

E-tivity 2 
 

Post 1 (Group) 

Learners: read CPE handbook excerpt and post a list of DO’S and DONT’S applied to summary task.    

 

Post 2 (Individually)  

Learner: choose one piece of advice and comment on it. Add journal entry. 

 

Tutor: organise groups, summarise forum with a compilation of DO’S and DONT’S. 

 

 

 

 

 

 

 

 

 



E-tivity 3 

  

Post 1 (Group) 

Learners: analyse summary task question and design a step-by-step plan on how to approach it. 

 

Post 2 (Individually)  

Learner: respond to the other group’s post. 

 

Post 3 (Individually)  

Learner: read texts about colours and analyse the sample summaries. Discuss and post merits and faults  

                of each.  

 

Post 4 (Individually)  

Learner:  respond to one peer, commenting on his/her analysis.  Add journal entry. 

 

Tutor: open and summarise forum.  

 

 

 

 

E-tivity 4 

 

Post 1 (Individually) 

Learner: Read texts, write a summary using the plan from E3. 

 

Post 2 (Individually)  

Learner:  Comment on a summary task from a colleague. 

 

Tutor: open, weave and summarise forum. 

 

 

 

 

Reflections 
Learner: post conference reflections 

 

Tutor: weave students’ reflections 

 

 

 

 

 

 

 

 

 

 

 

 

 



Part 2  -  Instructions 

 

E-tivity 1  (45’ online time)                                       Purpose: to discuss features of a good summary 

 

 

Welcome to our conference! 

Practically anything can be summarised as long as one has got the right skills. Even a 3-hour film can be 

reduced to 30 seconds.  Check it out! 

 

 

In E-tivity 1 we look at qualities of a good summary. 

 

P1. Read texts A/B (group 1) C/D (group 2) and individually post 3 qualities of a good summary mentioned 

in either text. Title accordingly. 

 

P2. In a second new post, individually respond to one colleague from the other group and comment on 

what you find especially difficult/relevant. Title accordingly. 

 

Wait for your tutor to summarise forum ideas and add relevant notes to your journal. 

 

 

 

E-tivity 2 (45’ online time)                              Purpose: to understand what to do in the CPE summary task 

 

Welcome to E-tivity 2! 

P1. Read the information from the CPE handbook about Paper 3 Part 5. Make a list of DO’S and DON’TS for 

this task. E-mail your team mates your list. Compare and discuss contributions, then decide on one list and 

select a representative to post it to the forum.  

 

P2. In a separate post, respond to the other group’s list. Reply appropriately to the messages your group 

received. 

 

Wait for your tutor to summarise ideas and add notes to your journal. 



 

E-tivity 3  60’ online time                                    Purpose: to devise a step-by-step approach to summaries  

                                                            and analyse samples 

 

Welcome to E-tivity 3! 

P1. Read the texts and summary task below and devise a step-by-step approach to it.  As a group, compare 

and discuss the contributions, then decide on one approach. Another representative posts it to the forum.  

 

P2: In the other group’s thread, individually comment on their post.  

 

P3. Read the texts about. Choose and analyse two sample summaries, discuss and individually post the 

merits and faults (if any) of each. 

 

P4. Individually comment on two different analyses. 

 

 

 

                E-tivity 4  60’ online time                                                     Purpose: to practice Summary task 

 

Welcome to E-tivity 4! 

  P1. Use the plan from E3 and answer the summary question attached. Individually post your summary. 

Title accordingly.  

 

P2. Comment on a summary task from a colleague, pointing out strengths and areas for improvement. Wait 

for your tutor to provide the answer key and compare. 

 

 

                Reflections  30’ online time                                             

Hi there! You’ve made it to the end of our online module! Congratulations!  

P1. Please think about your experience over the past days and post reflections to the conference in the 

Reflection Room. Think about how you progressed. Log in later and read the other reflections. 



Part 3 - Rationale 

 

  Needs x lesson objectives  

 

The course students take reflects their needs, specific exam practice in order to pass the test.  Practice 

and feedback indicate Paper 3 Part 5 requires further practice, especially because of its difficulty and 

the number of marks it involves (14/22). Therefore, an online component for this F2F course meets 

their needs: exam-oriented extra practice, and online, as they have no more time for F2F meetings. 

 

 

 

Principles underlying the plan 

 

Knowledge scaffolding is the basis for this plan. Learning with and from others is what will move 

students.  Also, with a bottom-up approach, I intend to make students understand in detail what is 

required in the exam. E-tivities therefore were designed with a logical sequence. As for e-tutor roles, I 

believe facilitator and summariser will be the most important ones.   

 

 

Word count: 1047 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



APPENDIX:  

 

Video Spark:  http://www.youtube.com/watch?v=36Z-mY3kUlk   (E-tivity 1) 

 

Sites on summary writing (E-tivity 1) 

 

A. http://web.hc.keio.ac.jp/~hjb/How%20to%20write%20a%20summary.html 

B. http://www.enotes.com/topics/how-write-summary 

C. http://www.suite101.com/content/how-to-write-an-effective-summary-a186204  

D. http://www.srjcwritingcenter.com/summaries/summaries.html  

 

CPE Handbook Excerpt (E-tivity 2) 

 

 

 

 

Cambridge CPE Handbook for teachers 

 

 



CPE Summary Task Cambridge CPE Handbook for teachers   (E-tivity 3) 

 

 
Text 1 

 

 

Text 2 

 

 

 

 



Summary Samples (E-tivity 3) 

(A) 

 

(B) 

 

(C) 

 

(D) 

 

Cambridge CPE Handbook for teachers 

 

 

 

 

 



CPE Paper 3 Part 5 Materials New Proficiency: Use of English. Longman,2002  (E-tivity 4) 

 

 

 

 

 



 

 


